
 

 

 

 

 

MDXworks: Quick pathway to perfect tailoring 

 
 
 
 
 

Well done! You’re on 
your way to a well-

tailored CV.* 
 

Check the job description, look 

for any ‘required skills / qualities 

/ experience / knowledge. Add 

these to your CV (if you can 

honestly say you have them).  

If you don’t have a job 

description (or it doesn’t list 

requirements) perhaps look for 

at the requirements listed in any 

similar vacancies or check out 

the job profiles on 

Prospects.ac.uk or National 

Careers Service. 

No, I don’t have 

relevant experience 

Perhaps mention your 

relevant skills / 

achievements / career aim. 

Start here 

Does the first line of your Personal 

Profile describe who you are? 

No, I’m an ‘individual’ Everyone’s an ‘individual’. 

To stand out, perhaps 

mention what you’ve 

studied, such as ‘A creative 

Product Design Graduate…’ 
Yes, I’m an ‘individual’ 

Yes, I described myself 

by my degree / role. 

Does the second line of your Personal 

Profile mention your relevant experience? 

No, I made some generic 

statements about how I’d 

like to ‘contribute to the 

success of any business’ Yes, I gave a 

brief overview of 

my relevant 

experience. 

Does your Key Skills 

section include brief 

examples? 

We recommend 

removing generic 

statements which could 

apply to any applicant / 

role. Describe yourself 

in a way that shows 

how well you match this 

particular role. 
In your Key Skills section, do the 

skills you’ve listed match what’s 

‘required’ in the job description? 

Ummm…what job 

description? 
No, I listed 

‘Punctuality’ and 

some other things 

they didn’t ask for.  

Yes, I’ve shown that 

I’m a great match. 

No, I’ve written a 

‘shopping list’ of skills. 

Don’t just list skills.  
We recommend ‘backing-up’ your 

claims with brief examples 
(perhaps a line or two) to explain 
how you’ve used that particular 

skill to achieve something. This will 
help to convince recruiters that you 

really have these skills. 

Yes. For each skill I’ve 

shown how I’ve used 

that skill to achieve 

something. 

* Make sure the other sections of your CV (such 

as Employment, Work Experience and Interests) 

show how well you match the role. When you think 

you’ve finished, we recommend emailing your CV 

to MDXworks@mdx.ac.uk for review. 

https://www.prospects.ac.uk/job-profiles
https://www.prospects.ac.uk/job-profiles
https://nationalcareersservice.direct.gov.uk/job-profiles/home
https://nationalcareersservice.direct.gov.uk/job-profiles/home
mailto:MDXworks@mdx.ac.uk

